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Human Resources for the Non-HR Manager appeals to anyone interested in management issues. The book
explains why human resource issues are increasing the responsibilities of front-line managers rather than the
HR department. Chapters present the basics of HR including the fundamentals of hiring, performance
appraisal, reward systems, and disciplinary systems, so that any manager--regardless of his or her
background or functional area--can approach these parts of the job with confidence. The book also coversthe
latest developments in equal opportunity law and describes the manager's responsibilities in controlling
sexual harassment and managing diverse employees, including older workers and employees with
disabilities. Each chapter's material isfirmly grounded in the current HR academic literature, but the book's
friendly, conversational tone conveys basic principles of good practice without technical jargon.

Designed to make the material more accessible and personally relevant, the book includes the following
special features:

*Manager's Checkpoints--a series of questions that help the reader apply the material to his or her own
organizational context;

*Boxes that describe real-life examples of how companies respond to HR challenges,

*For Further Reading--references to articles published in outlets that bridge the academic-practitioner
divide;

*Manager's Knots--presented in a question-and-answer format, these describe typical manageria problems,
take the reader into some of the gray, ambiguous areas of HR, and suggest ways to apply the chapter material
to real-life managerial dilemmas; and

*An Instructor's Manual available to instructors who adopt the book for classroom use.
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From reader reviews:
ConnieKing:

With other case, little men and women like to read book Human Resources for the Non-HR Manager. You
can choose the best book if you love reading a book. Given that we know about how is important the book
Human Resources for the Non-HR Manager. Y ou can add knowledge and of course you can around the
world with abook. Absolutely right, mainly because from book you can recognize everything! From your
country right up until foreign or abroad you may be known. About simple point until wonderful thingitis
possible to know that. In this era, we could open abook or maybe searching by internet device. It iscalled e-
book. Y ou can utilize it when you feel bored to go to the library. Let's study.

David Bolds:

As people who live in the actual modest era should be up-date about what going on or info even knowledge
to make these keep up with the erathat is always change and move ahead. Some of you maybe will update
themselves by studying books. It is a good choice for you personally but the problems coming to anyoneis
you don't know what kind you should start with. This Human Resources for the Non-HR Manager is our
recommendation to cause you to keep up with the world. Why, because book serves what you want and wish
inthisera.

Neil Espinoza:

Do you have something that you like such as book? The book lovers usually prefer to decide on book like
comic, small story and the biggest an example may be novel. Now, why not seeking Human Resources for
the Non-HR Manager that give your fun preference will be satisfied by reading this book. Reading routine all
over the world can be said as the means for people to know world much better then how they react toward
the world. It can't be said constantly that reading practice only for the geeky particular person but for all of
you who wants to always be success person. So , for all of you who want to start reading as your good habit,
you can pick Human Resources for the Non-HR Manager become your own starter.

Roy Rogers:

This Human Resources for the Non-HR Manager is great e-book for you because the content which is full of
information for you who aso always deal with world and have to make decision every minute. This kind of
book reveal it data accurately using great coordinate word or we can say no rambling sentences included. So
if you areread it hurriedly you can have whole info in it. Doesn't mean it only provides you with straight
forward sentences but tough core information with splendid delivering sentences. Having Human Resources
for the Non-HR Manager in your hand like keeping the world in your arm, datain it is not ridicul ous one.
We can say that no guide that offer you world throughout ten or fifteen second right but this e-book already
dothat. So, thisreally is good reading book. Hey there Mr. and Mrs. hectic do you still doubt that will?
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